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	Job title:
	Specialist Unit Reviewer (Associate staff)

	Job purpose 
	Undertake unit reviews in a range of subject areas.

	Reporting Officer
	Senior Manager Qualification Development

	Countersigning officer
	Director of Business Development

	Payment:
	· Payment will be based on the number of units reviewed
· Travel expenses will be paid at the rate of 45p. per mile (maximum daily mileage of 200 miles)


Responsibilities

1. Undertake reviews of specified unit cohorts.
Note:  The Agored Cymru unit and qualifications review plan is now complete spanning the period September 2011 to November 2017.  There are approximately 90 cohort areas to be reviewed throughout this period.
Prior to carrying out unit review work reviewers will undertake an e-training session (available through the Agored Cymru website) leading to accreditation for unit reviewing.
2. Attend relevant training sessions, meetings and standardisation events as required by Agored Cymru. 
For further information on the above role please contact:

Rachel Mooney, Senior Manager Qualification Development

Tel: 02920 741069    07818 575 912 (M)

To receive an application form please contact the Bangor Office:  Tel 01248 670011 or e-mail recruitment@agored.org.uk 
· Closing date for receipt of applications:   Friday, 22 July 2011
Job Role: 
Specialist Unit Reviewer (Associate staff)
Type:   Zero hour contract basis  
Job Family:  
Three





	Job specific expertise
	Essential 
	Desirable



	Skills, Knowledge and Experience
	Experience in assessment for vocationally based programmes.
	Excellent oral and written communication skills in Welsh

	
	Understand CQFW/QCF requirements
	

	
	Competent in IT use for communication and web-based interactive information sharing
	

	
	Understanding of Agored Cymru
	

	
	Experience of working in a teaching or training environment.
	

	
	
	

	Qualifications
	Specialist  knowledge of sector
	

	Job Family Expertise
	Understanding of the context of Agored Cymru provision 
Using and applying IT 
	

	Personal Attributes
	Ability to work to strict timelines
	

	
	Ability to work independently 
	


The Competency Framework for Job Family 3 applies to this post as shown below.
	Key area   :  JOB EXPERTISE



	Competence
	Outcome

	Understanding of the context for the work
	Own work  is carried out in the knowledge of the organisation aims of Agored Cymru and the context in which it operates



	Developing and applying job specific expertise
	Uses knowledge/skills to complete own work correctly and to provide advice tailored to business needs

	Using and applying IT
	IT is used effectively to carry out work tasks




	KEY AREA

MANAGING WORK


	Competence
	Outcome

	Planning and organising
	Individual and team objectives are achieved on time and to the standard within the resources available


	Achieving results
	Takes responsibility to ensure own key objectives/tasks are achieved


	KEY AREA

PERSONAL EFFECTIVENESS


	Competence
	Outcome

	Communications
	The message is clearly understood by recipients/ listeners


	Analysis and problem solving
	Problems are identified and practical steps taken to deal with them

	Decision making
	Decisions can be implemented


	Drive and commitment
	Desired results are achieved

	KEY AREA

WORKING WITH PEOPLE


	Competence
	Outcome

	Working in a team
	People work co-operatively and there is a good team spirit

	Providing a quality service
	Internal and external customers are satisfied with the service provided
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