Choosing and Using Units
Before a recognised centre can start to use units they must be added to the centres framework. This can be done easily through the website using “basket “ function.
Anyone who has registered on the Agored Cymru website can access the secure area of the website to create and save a ‘Basket’ of units. Only the Curriculum Development contact can submit the saved unit baskets for approval to their centres framework. Go here for guidance on creating a unit basket.
Creating a Unit Basket

To do this you must be logged in to the Agored Cymru website. 
· Search for a unit by using the unit search function
· Select the required unit 
· Click on ‘Add to basket’ at the top of the page. 
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· A new option will appear at the top of the page “View Basket”
· Click back to return to the search units screen and repeat where necessary
· When you have finished adding units, click on “View Basket”
· From this screen you can view all the units that have been added and remove units if needed 

· Click on “Save Basket” when you are happy with the selection. You will be required to type in a name for the basket before saving
· At this stage the units have only been saved and NOT submitted – only the Curriculum Development contact for your centre can submit the units for approval and addition to your framework. (please see section below)
Submitting Unit Baskets to Agored Cymru

After a Unit Basket has been saved it must be submitted to Agored Cymru

Saved unit baskets can only be submitted to Agored Cymru by the Curriculum Development Contact
To do this the Curriculum Development contact needs to log in to the Agored Cymru website

· On the ‘My Account’ page click on the ‘Saved Unit Baskets’ link

· A list of Saved Unit Baskets will appear showing the date the basket was saved

· Click on the required link to open up the Unit Basket

· If you need to remove any of the units from the unit basket before submitting select ‘Load Basket’, select units for removal, click “Remove selected” and either resave basket or give another name and repeat process from my account

· Click on ‘Add to framework’ to submit the units to Agored Cymru

Confirmation of addition to framework will be sent to the Curriculum Development contact as before.
