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Validation Submission

Access to Higher Education Diploma
Programme Recognition Document

1		Administration Information:

	Centre name:

	Provider Address:

	Title of Programme:

	Pathways:



2.1	Person Responsible for quality assurance and strategic decision-making for Access to HE provision

	Name:

	Post:

	E-mail Address:

	Telephone Number:



2.2 Programme Contact for day to day operational management and coordination of Access courses:

	Name:

	Post:

	E-mail Address:

	Telephone Number:



2.3 Person  Responsible For Maintaining Contact With External Verifier

	Name:

	Post:

	E-mail Address:

	Telephone Number:




3 Programme Aims:


	











4.1 Pathways And Mode Of Delivery:

	Pathway 
(if part time please state over how many years)
	Please State Whether
FULL TIME DAY
PART-TIME DAY
PART-TIME EVENING
	Wks Per Year
	Hours  Per Week
	+Taught hrs per year

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


+ Hours dedicated to teaching which meets requirements of the Access to HE Diploma only.

4.2 Programme Delivery

	



4.3 Curriculum Design

	



5		Resources

	





6. Staffing

	



7. Learners and Learner Support

7.1	What are the target groups for the different pathways and modes of delivery?

	




7.2		State what market research was carried out, and confirm that there are likely 		to be HE places available for successful completers of the programme.

	



7.3	(i) How do learners join the programme?  (ii) What are the selection criteria for acceptance?  (iii) What arrangements are made for providing pre-course guidance to applicants?

	




7.4  	What are the selection procedures for the qualifications?

          

7.5         How are learners supported through the programme?

	



7.6       What advice and guidance do learners receive during the programme on HE applications and progression opportunities?

	



7.7      What arrangements are in place to reduce the level of learner support towards   	the end of the programme?

	



7.8     How may learners progress on successful completion of this programme?

	


 
7.9 Please state or append the centre’s appeal and complaints policies



8. Assessment

8.1	How will the assessments strategies used in the different pathways meet the need of learners progressing to HE?

	



8.2 How will you assess and evidence achievement of each module, with special reference to grading?

	



8.3 Who, on behalf of your organisation, confirms the claim for the QAA-recognised Access to HE Diploma?

	



8.4 State or append the institution’s arrangements for Accreditation of prior learning.

	



8.5 Explain how students will be made aware of the ‘grading’ of level 3 credits. Include a copy of a standard assessment brief which shows grade descriptors and grade components for that assessment,  and a copy of your appeals policy.




8.6 Describe the systems used by the centre for maintaining secure records of 			individual students’ achievements.


9. Quality Assurance - Monitoring, Evaluation and Review

9.1	Explain how will each pathway and the overall programme will be monitored, evaluated and reviewed.

	



9.2	Explain how your internal verification system is structured and documented.

	



9.3	If you are not using the Agored Cymru Internal Verification Guidelines, enclose a copy of the guidelines to which you are intending to work.

	



9.4 Explain how and when  internal standardisation is organised, with special reference to grading.

	





9.5 Explain how  feedback is provided to team members and how issues are addressed.

	



9.6 Explain how  feedback from learners is obtained and how  this is made available to the external verifier(s)?

	





9.7 State or append your process for handling complaints 
 


10. Rules of Combination

	State the rules of combination for each pathway.

Complete the attached template for each pathway.





11. On behalf of ………………………………………………………I confirm that this organisation:

(i) will comply with the requirements of the regulatory body, ie QAA;
(ii) confirms that this document has been passed through an internal verification process;
(iii) has consulted appropriate HEIs in the development of the above proposals.

and that this college confirms that it will cooperate with the AGORED CYMRU’s validation, monitoring and standardisation procedures, and that it will, in particular:

(iv) Deliver recognised Access to HE courses in accordance with the definitive Diploma documentation: ie the validation submission.

(v) Ensure that, where courses are designed to be delivered by distance or online learning (or may otherwise be accessible by students not based in the UK), that students are required to confirm in writing, at or before registration, that they understand that the award of an Access to HE Diploma does not provide guaranteed entry to UK HE programmes.

(vi) Make arrangements for external verifier visits and awards boards as requested by Agored Cymru.

(vii) Provide information and access to records about assessment and internal verification as requested by  Agored Cymru.

(viii) Provide information about student achievement as requested by Agored Cymru.

(ix) Make arrangements to allow staff to participate in Agored Cymru events and activities that are essential for maintaining the quality and academic standards of Access to HE courses.

(x) Ensure that its public information about Access to HE is accurate and reliable and that any use it makes of the Access to HE logo is consistent with QAA's guidance.

(xi) Urgently address any issue which poses a threat to the quality or academic standards of Agored Cymru’s Access to HE courses, or the integrity or reputation of the Access to HE Diploma, or of QAA, as may be notified to it by Agored Cymru.

(xii) Make clear to all learners that successful completion of the Access to HE Diploma does not guarantee entry to higher education.



Signed ………………………………………………….....

Position ……………………………………………………
			 (Principal or Centre Quality Manager)

Date ……………………………….



Please note that Access to Higher Education qualifications can only be offered in the United Kingdom – for this purpose the United Kingdom is taken to include the Channel Islands and the Isle of Man.

	Section 10………..   Credit tariff and rules of combination	 



ACCESS TO HIGHER EDUCATION DIPLOMA – ( XXXXXXXXXX)

	Provider:
	


	Programme:
	ACCESS TO HIGHER EDUCATION DIPLOMA

	Access Pathway:
	

	Date of Recognition:
	



CREDIT TARGETS

	Level Two credits:
	Level Three Credits
	Total Credits:

	15   maximum
	45   minimum
	60



SPECIFIED CREDIT TARGETS

	Core Skills
	
	Level 2
	Level 3

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total Core
	
	




	Substantive
	
	Level 2
	 Level 3

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total Substantive
	
	




	Others
	
	
	

	( If necessary)
	
	
	

	
	TOTAL OTHERS
	
	

	

	
	TOTAL CREDITS
	15
	45




One of these templates must be completed for each pathway.

Where a unit is mandatory its full title and reference number must be specified.
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