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Please use this form to capture the key points of discussion raised by the participants, for feedback to all centres attending the standardisation event. 

1. Are assessment tasks, and is evidence of achievement, consistent?  
         









                            
                                                                                                      Yes

	Comments:

Health and safety representative – Skills 1  AJ3/1/QQ/151

Unit fit for purpose.  Credit value appropriate.  Learning outcomes 1 and 2, AC1.1, 1.2 1.3 and 2.1 and 2.2 can be achieved through a single learning activity.  Where possible, evidence of learning should come from the workplace.  However, if circumstances prevent the learner from undertaking the activity in the workplace, the activity can be completed in a simulated realistic class setting.  A rationale should be included if learning does not take place in the  workplace.  If minutes of meetings are presented as evidence, they need to be signed and dated by both learner and tutor with a clear indication of the authenticity of the activities as indicated in 1.2 and 2.2.  
AC 3.1 It is important to ensure that the learner provides evidence of the preparation for interviewing.
Workbook
1.2 Amend to Take notes in a health and safety context

1.3 Amend so that learners can file the health and safety information in a simulated context if not able to do so in the workplace.

2.1 and 2.2 See comment for 1.3

3.1 Amend the rubric Please identify …. for a health ….

3.2  Amend the rubric to accommodate simulated learning activity

Preventing accidents and ill health   AJ3/1/QQ/037

Unit fit for purpose.  Credit value appropriate.  Assignment tasks are appropriate to the level and in line with the level descriptors.

Preventing accidents and Ill health  AJ3/2/QQ/398
Unit fit for purpose.  Credit value appropriate.  AC1.1 It is important for tutors to note that learners need to provide evidence of how they prepare for the health and safety inspection. Workbooks help to achieve a level of consistency – sample used older version of workbook which has since been updated.    Learning implemented and reinforced appropriately by learner completing tasks in the workplace.  Additional supported evidence was included in the sample but not required.
Employment Law for Union Officers  AJ3/3/QQ/422
Unit fit for purpose.  Credit value appropriate.  At level 3, the learner evidence was exclusively extended written evidence.  Tasks were valid and clearly measured the level 3 knowledge, understanding and skills that are set out in the learning outcomes.  Whilst the assignment tasks were clearly mapped against the relevant assessment criteria, they were somewhat prescriptive.  The assignment tasks did not include group or work based activities that could demonstrate the learning acquired.   Tutor observations, time constrained activities were not used.  The evidence presented was detailed and complex enough to match the credit value of the unit.  Although the sample of learner work was of a high quality there was no evidence or reference to the research undertaken.



2. Is there a clear difference between assessment tasks and evidence of achievement at different levels?










Yes/No/Partially

	Comments:

Yes – appropriate to level descriptors at levels 1, 2 and 3. 




3. Is there consistency in practice between locally accredited awards and national qualifications across the sector/sub-sector where appropriate?
        
Yes
	Comments:

The use of common workbooks in all centres ensures that the learning is focussed and directly linked to assessment criteria and learning outcomes.


4. Identify a small sample of evidence to be retained for national standardisation and give reasons for your choice.

	Comments
The following unit samples correspond with those selected for the national standardisation event in October 2010 
Health and safety representative – Skills 1  AJ3/1/QQ/151

Preventing accidents and ill health   AJ3/1/QQ/037

Preventing accidents and ill health  AJ3/2/QQ/398 




5. With reference to Unit Plus detail any changes that need to be made to units sampled

	Comments:

n/a


6. Chair's Comment 

	Main Discussion Points:

· In evaluating the samples, quality improvement in the updated versions of the workbooks was noted.

· The use of the workbooks helps to standardise learners’ work, particularly at levels 1 and 2.
· At level 1, it is important to encourage workplace learning.  However, if circumstances prevent this, simulated, realistic, class based activities are acceptable.  Any simulated activity must ensure that the learning outcomes are valid, reliable and authentic.

· The front tracking sheet needs to be completed clearly by the learner.

· The evidence column on the front tracking sheet of the workbooks will be explained by a key which will be agreed by the centre network and then distributed to centres.  Agored Cymru to coordinate.
· The location column should quote page numbers.  All pages (including appendices) of learners’ work need to be numbered for easy reference.
· Learner work, particularly if word processed, should be signed and dated by the learner and counter signed by the tutor.
· Good practice relating to written feedback from the tutor is when it is encouraging, specific and constructively critical, indicating to the individual learner what s/he has done well and what s/he needs to do to improve.  
· There is insufficient diversity in assignment tasks, particularly at level 3.   A need to include time-constrained tutor observed tasks was identified.
· Workbooks need to continue to be revised and updated

· If tasks are completed within a group context, it is important that the tutor assesses the competence of the individual learners within the group and not the group as a whole.

· Learners need to be guided to interpret the tasks in relation to examples specific to their work situation and apply the theory to practice.  Eg AJ3/2/QQ/398   AC 2.1

· Inconsistency in terms of volume of learner work was identified and at times was more comprehensive than required.

· It is important to ensure that the learning activities are inclusive and do not create barriers for disabled learners.

Recommendations:

· Continue to use the workbooks to evidence learners’ knowledge and skills.
· Continue to revise the workbooks to ensure that there is sufficient diversity in the nature of the tasks.

· Improve the quality of tutor written feedback and ensure that it is constructively critical.

· Guide learners to use the tracking sheet effectively in order to reference their progress clearly.

· Learners’ work, if not easily identifiable, should be signed and dated by the learner and tutor.
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